
 

Job Summary 

The WYO Operations Manager is responsible for ensuring that the production of all the orchestras’ events, rehearsals 
and concerts run smoothly and effectively in regards to equipment, layout and other logistics. 
 
Specific Duties: 

●​ Setup/breakdown ensembles at all weekly rehearsals (Sunday afternoons & Monday evenings). Concerts as 
scheduled (typically Sundays and Mondays). 

●​ Plan, administer and supervise all concert production activities, including equipment rental, load-in and load-out, 
staging requirements, and other logistical arrangements. 

●​ Rent and drive rental van to move equipment as needed for concerts, rehearsals and events.  
●​ When applicable, travel with ensembles on field trips or tours (WYO does a major international tour every two 

years).  
●​ Arrange stage managers and student work study interns as required. 

Shared Duties: 
●​ Concert and rehearsal venue planning with the General Manager & Associate Executive Director. 

 
Other Responsibilities/Attributes: 

●​ Ability to work as a member of a team with regard to coordinating performances, rehearsals, projects and events. 
●​ Maturity and professional conduct in dealing with children, grades 3 to 12.  

 
Reports to the General Manager. 

Qualifications 
 

●​ Relevant work experience in event or operations/facility management. 
●​ Knowledge of musical instruments/ensembles is desirable, but not required. 
●​ Must have a valid driver’s license and ability to drive a small cargo van or box truck. 
●​ Must be capable of lifting 40lbs+, moving and unloading/loading equipment into venues, onto stages or vans.   
●​ Must have the ability to work independently and meet deadlines. Punctual & dependable.  
●​ Access to e-mail and telephone on a regular basis. 

 
Compensation 
 
Part time, on average 10 hours a week, paid December, February & April school vacations. $8,500 stipend for the program 
year, late August to early June, paid in monthly installments. Classified as an independent contractor (taxes are not 
withheld from paycheck). Not eligible for benefits. 
 
Employment is contingent upon successful completion of a CORI/SORI check, including a check of your employment 
references.  
 
To Apply 
Please submit all applications (cover letter, resume and list of 3 references) and all inquiries via email to Allyson Rottman, 
Associate Executive Director, allyson@worcesteryouthorchestras.org . 
 
The position is considered open until filled. Paper Applications will not be accepted. 
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